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DSMV 500 – SCHOOL BUS DRIVER 
QUALIFICATION FILE CHECKLIST

DSMV 500



(a) 
Each employer shall maintain a file on each employed person qualified to 
drive a school bus.

The files should be kept in a secure location.
And access should be limited. 



(b) The file shall include the following:



(1) Driver's application for employment.



(2) Medical examiner's certificate.

For non-CDL drivers: 
DSMV 649 (School Bus Driver Physical Exam).



(3) Annual driver certification of violations, signed 
pursuant to the penalties of unsworn falsification.



(4) Inquiry to previous employers, covering the 3 years 
prior to the driver's application for employment.



(5) Inquiry to state agencies, such as a copy of the current school bus 
roster (DSMV 126) submitted to the department. 

School bus rosters can be kept in a separate binder. 
You do not need to have a copy in every driver file.

A copy of the Driving Record is also recommended. 



(6) Annual review of driver certification pursuant to 
(b)(3) above.



(7) Controlled substance test results, if otherwise required by law.

Test results can be kept in a separate binder or folder.



(8) Driver training documentation.

Training records can be kept in a separate binder or file.



(9) Copy of driver license 
and school bus driver's certificate.



(10) Copy of New Hampshire department of education 
criminal history record clearance certificate.



(c)

• The employer shall keep driver 
qualification files at their 
principal place of business for 
as long as the driver is 
employed and for 3 years 
thereafter.

• It is recommended that you 
keep the files longer than 3 
years.



(d)

• The employer shall make the driver qualification 
file(s) of any employee(s) available during regular 
business hours at the employer's principal place of 
business when requested to do so by any law 
enforcement officer or the pupil transportation 
supervisor who is acting within the scope of their 
official duties to ensure compliance with these 
rules.



(f)
•  An employee providing a minimum of 3 

business days notice to their employer shall 
have access to their training records during 
normal business hours in order to obtain 
photo static or electronic copies of their 
training records.



Questions???
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